
Banquet Room Terms 
 

Room Rental and Minimums- Shawn O’Donnell’s Banquet room rents for $50 for any event 

Monday through Wednesday.  For evening events Thursday-Friday and all-day Saturday & Sunday, we charge 

$100 to rent the room.  All events during the holiday season will require a $200 room rental fee.  The room 

rental fee covers all tables, chairs, linens, tea light candles, some seasonal decorations, coffee service, and a 

dedicated server/bartender through the duration of your event.  Our banquet room also requires a minimum food 

& beverage purchase. Minimums vary depending on the season and time of day.  Your minimum must be met 

before WSST, service fees, and other charges.  If the minimum is not met, the difference will be added to your 

bill as an additional “room fee.” The host is responsible for meeting the minimum requirements.   

 

Time Frame- Each event is allotted a 4-hour time frame from your designated set-up time.  Each 

additional hour will be $50.00, half hour increments are $30.00, to be charged as an additional “room fee.”  The 

banquet room will be set to your specifications as per the banquet room agreement upon your arrival. You will 

be allowed into the banquet room at your designated set-up time and must have all guests, decorations, and 

personal items removed from the room by your designated end time. 

 

Deposits- A deposit of $100 is required when making your reservation to hold your specified day and time. 

December dates will require a deposit of 1/3 of the event estimated cost. This can be paid either by cash, check 

or credit card. In the event of a cancellation within 30 days of your scheduled event and 45 days for any event 

scheduled in December, the host will forfeit the full deposit paid. The deposit will be deducted from the final 

bill at the conclusion of your event.  Receipt of your deposit also assures that you understand and accept the 

banquet room terms as well as guarantees that we will do everything we can to ensure your event runs perfectly. 

Any damage done to O’Donnell’s facilities or property or break in banquet terms and agreement may result in a 

partial to full loss of your deposit.   

 

Menu, Guest Count and Payment- To ensure the success of your event, we request that all 

menu details be confirmed no later than 14 days before your event, including your buffet choice, special 

requests, and any guests’ dietary restrictions.  Your final guest count must be confirmed no later than 5 days 

prior to your event.  Your group will be charged for the confirmed guest count and any guests above that 

number.  We guarantee that we will provide ample food for your confirmed guests and any additional attendees. 

All food must be paid on one check and full payment is due at the conclusion of your event.  A 20% banquet 

service charge will be added to the final bill as a gratuity that goes directly to your servers and/or bartenders. 

 

Decorations- We provide white table linens as well as decorative linens and flowers for the buffet, tea 

light candles, and house music.  You are more than welcome to bring in your own decorations, centerpieces, 

and music to make your event more festive.  We strongly discourage the use of table confetti and ask 

anything fixed to the walls be done so with painter’s tape.  You will be allowed in at your scheduled set-up 

time to decorate.  At that time all tables and chairs will be in place and set.  Should you require more time, this 

can be arranged with the banquet manager, but may cut into your allotted time frame or incur an additional 

rental fee.  You are also more than welcome to bring in your own store-bought party cake, but any other food 

brought in must be approved by the banquet room manager or owner. 

 

Host Responsibility- The host is responsible for upholding the terms of the signed contract.  We hold 

the host responsible for any damage done to the facility, its rooms and equipment during the event, as well as 

the behavior of guests attending the event.  We reserve the right to refuse alcoholic beverage service to anyone 

who may appear intoxicated in order to abide by the laws and responsibilities of serving alcohol.  Shawn 

O’Donnell’s American Grill and Irish Pub is not responsible for lost or stolen items before, during or after an 

event. 


